
BQ CIAO DIJC VA DAO TAO 
MING DAI HQC VINTH  

SO: itif/DHV-CTCTHSSV 

V/v don tiep hoc vien cao hge 
khoa 26 (dot 1) 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
DOc Itip - Tv do - Honh phtic 

Nghe An, ngaya thang 5 nam 2018 

Kinh 
- Truong cac don vi thuOc Tnteng Dai hoc Vinh; 
- Twang Dai hoc Kinh -re - Cong nghiep Long An; 
- Truemg Dai h9c Su pham icy thuat Vinh Long; 
- Twang Dai h9c Da Lat, 

Nha twang quyet dinh tO chitc don tiep hoc vien cao h9c khoa 26 (dot 1) nhap 

h9c tai Truemg Dai h9c Vinh, Tnttmg Dai h9c Kinh te - C8ng nghiep Long An, 

Truang Dai h9c Su pham Ky thuat Vinh Long, Tntang Dai hoc Da Lt, cyk the nhu 

sau: 

I. THOI GIAN, DTA DIEM DON TIEP 
1.Truirng Doi hoc Kinh t - Cling nghi4p Long An 
Nhap h9c: Ngay 26 than 5 nam 2018 (Thit bay), Si sang: Tit 08h00'. 
Dia diem: Truang Dai h9c Kinh t - Clang nghiep Long An, se 938, Quec le 

1A, P.Khanh Hau, Thanh phO Tan An, tinh Long An. 

2. Truirng Di hoc Sir phom K thuitt Vinh Long 
Nhap hoc: Ngay 20 thang 5 nam 2018 (Thit bay), butti sang: Tit 08h00'. 

Dia diem: Truemg Dai h9c Su pham Ky thuat Vinh Long, s6 73, Ngulen Hue, 

P.2, Thanh phe Vinh Long, tinh Vinh Long. 

3. Trtrirng Doi hoc Da Lot 
Nhap h9c: Ngay 26 thang 5 nam 2018 (Thu bay), buOi sang: Tit 08h00'. 
Dia diem: Truemg Dai h9c Da Lt, so 01, Phil Deng Thien Vuong, Thanh phe 

Da Lt, tinh Lam Deng. 
1Vha trwowg giao: Thong Dao (go Sau clot hgc cha tri va phoi hgp vol Phong 

C 'Ong tac chinh tri - 1-19c sinh, sinh Wen, phang KI hogch - Tai chinh, Trwang Dgi hgc 

Kinh ti - Ging nghiep Long An, Trwang Dgi h9c Sw phgm Icy thuat nth Long, 

Trufmg Dgi kw Da Lgt, td chtiv nhap hgc cho hgc vien khoa mai. 

4. Truirng Doi hoc Vinh 
Nhap h9c: Ngay 20 thang 5 nam 2018 (Chit nhat) 

Burn sang: Tit 7h30' lam thit tuc nhap h9c 
Huai chieu: Tit 14h00' trien khai h9c quy che 
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Dia diem: Hei trizOng A, Truong Dai hoc Vinh, só 182, dating Le Duan, Thanh 

phO Vinh, Tinh Nghe An. 

II. H6 SCI NH4P HQC 
1. HO sa nhip hcpc fr dc Ccr se' lien ket din t3o 
TruOng Dai hoc Vinh üy quy'en cho cac Co so lien ket dao to chiu trach nhiem 

tiep nhan, Mem tra he so nhap hoc tha hoc vien khea mei (có ban hirang dein lcem 

theo). HO so scan thanh 1 file dit lieu (ban có dau do) va girl TruOng Dai hoc Vinh qua 

dia chi email: thudt@vinhuni.edu.vn  hoc girl ban cimg (qua phong CTCT-HSSV, 

ddng chi Dang TM Thu, Pho Trwang phdng) cham nhat la sau 20 ngay ke tit ngay nhap 

hoc d'e Trtrang Dai hoc Vinh thuc hien so Ma, quan ly he so hoe vien online va cap 

phat the hoe vien. 

2. HO sa hyc vien nhip hyc & Truimg 031 hpc Vinh (co ban Throng clan gai 

ken? Gi ay bdo trfing tuyin). 

LH. PHAN CC/NG NHIEM VV 

De viec tip nhan lice vien nhap hgc duce an toan, trang trong, dam bao thu tuc 

chinh xac va nhanh gun, NM tieing giao nhiem vu cho the don vi nhu sau: 

1. Phong Gong tic chinh trj - Hcc sinh, sinh vien 

LA don vi du m6i, chiu trach nhiem don doe va phoi hop vai the don vi lien 

quan tO chire tet ding the tiep 'than he vien Ichoa mei nhap hoc va thue hien cat nei 

dung sau day: 
- Nhan ban giao Quyet dinh va he so trang tuyen cüa hcic vien tit phong Dao to 

Sau di hgc (a?: bcin cang va file da 	kiem tra tinh hqp phap dm he so trang 

tuyen; xit lY the throng hqp sai set bao voi cac don vi lien quan va hoc vien de ding 

phei hqp giai quyet. 
- Nhan ban giao Gidy bao &mg tuyen, lam thil tic girl giAy bao tiring tuyen cho 

hoc vien; huOng dan hoc vien v he soya thU Ale nhap hoc. 

- PhOi hqp yeti phOng Ke hoach - Tai chinh; phOng Dao to Sau di hoc thong 
nhat ve the Ichoan kinh phi nhap 

- Lam tot ding the thong tin, tuyen truyen qua website, bang ron, khau hieu va 
trang tri lchu we don tiep h9c vien. 

- Kiem tra, thu nhan va quan 19 he so Me vien tiling tuyen. 
- TO chire cho hoc vien tham gia bao hiem than the nett c6 nhu eau. 
- Cap ma so, lap danh ba hoc vien. 
- TO chuc cep phat the cho hc vien. 
- Ban hanh quyet dinh tiep nhAn h9c vien, quyet dinh thanh lap the lop ehuyen 

nganh va ban can sr lorp. 
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- Phei hgp ved phemg Dao tao Sau dai  h9c va cat dcm vi lien quan tó chirc hoc 

quy che cho hoc vien. 
2. Phong DM) too Sau d3i hoc 
- Lap danh sach, ra quyet dinh c6ng nhan hoc vien trung tuyen. 
- Ban giao Quyet dinh Gong than hoc vien trUng tuyen cho phOng C6ng tic 

chinh tri - Hoc sinh, sixth vien (ca ban ming vet file 	Trung tam Gang nghe 
Thong tin, Phi:mg Ke hoach - Tai chinh va the don vi lien quan. 

- Ban giao he so h9c vien trUng tuyen theo thir tr danh sach &mg tuyen eta 
timg chuyen nganh cho phemg Cong the chinh tri - H9c sinh, sinh vien. 

- Phei hgp vai Trung tam C6ng nghe Thong tin dua danh sach h9c vien tang 
tuyen vlo phan mem quan 1 (dEi'y a cac trueing trong modul quan ly hoc vien). 

- PhO'i hgp voi phong Cong the chinh tri - H9c sixth, sinh vien t6 chew nhap he 
và lice quy che cho hoe vien. 

- Ofri danh sach he vien trimg tuyen cho the vien, khoa c6 hoe vien. 
- PhOi hop voi the ten, khoa chuyen nganh xay dung ke hoach hoc thp cho the 

16p he vien. 
3. Pheng la hooch - TM chInh 
- Chia tri va phei hgp veri the don vi lien quan de ban hanh quy dinh ve hoe phi 

va the Ichoan lcinh phi nhap hoc. 
- PhOi hgp yeti Trung tam C6ng nghe Th6ng tin de thiet lap phMi mm thu hoc 

phi, le phi. 
- Cap nhat the Ichoan thu, dinh mire thu theo nganh vao phan mem CMC va t6 

chile thu cac khoin kinh phi theo quy dinh. 
- Cep kinh phi cho the hoat clang lien quan den cong tic don tiep hoc vien sau 

!chi duqc Ban giam hieu phe duyet. 
4. Trung tam C8ng nghO ThOng tin 
- Nhaan ban giao Quyet dinh trCing tuyen va danh sach trthig tuyen eüa h9c vien 

tIr PhOng Dao tao Sau dai hoc. 
- In Giay bao &mg tuyen va ban giao cho Phemg C6ng taz chinh tri - 119c sinh, 

sinh vien. 
- PhOi hgp yeti Phong Cong the chinh trj - Hoc sinh dim danh sach hoc vien 

nhap hoc len phan men quan l. 
- Hoan thin phan mem de day h9c online. 
- PhOi hop vol Phi:mg Ke hoach - TM chinh thiet lp  phan mm thu the lchoan 

lcinh phi. 
- H trg cac dan vi lien quan trong qua trinh tó chirc nhap he tren pith' mm. 
5. Trim Y te 
Te chile cho hoc vien tham gia bao hiem y te theo quy dinh. 
6. Pheng Quin tri vi Ph tin 
- Chuen bj ca set vat chat: HOi trugng, am thanh, ban ghe phuc vu clang the 

don tiep, hoe quy eh cho h9c vien. 
- Lam tat ding the v sinh mei tramg tong toan truang. 
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7. Phong Hinh chinh Tang hqp 
Phuc vu nu& ueong cho Ban an Wei) trong thei gian nhap h9c, h9c quy eh e du 

khoa hoc. 
8. Trung tam Thong tin - Thu vien Nguyen Thfic Hao 
PhOi hop voi phong Ging tac chinh tri - HQC sinh, sinh vien lam the thu vien vã 

hueng dan sir dung thu vien cho hoc vien. 
9. Van phong Ding - Doan the 
- True chuyen sixth hoat doan cho hoe vien MIS mei nhap hoc. 
- PhOi her vOl pheng COng tac chinh tri - H9c sinh, sinh vien eft sinh vien tinh 

nguyen ha try, Song din cho hoc vien khaa mei nhap hoc. 
- Thanh lap eac chi doan, cir can b0 Doan lam thei. 
- True chuyen sinh hoat Dang cho lice vien khoa mei nhap hoc. 
10. Ole vien, khoa e6 hqc vien nhap hqc 
- Phan ding rah dao vien, khoa true don tiep; Cu Trq ly quan ly sinh vien true 

tiep phu trach cong the flap nhan h9c vien ve vien, khoa nhap he (sau khi dà hoan 
thetnh cae thu tyc trong Phi& don Hip hyc vien). 

- Lap he so h9c vien theo quy dinh de quan ly lau dai. 
- Ci can ho lop lAm thai va lap danh saeh nOp cho Nha truang (qua ph6ng 

CTCT- HSSV). 
- TO chirc cho hec vien tim hieu v truyen thong dm the vin/khoa vA cac quy 

dinh lien quan den c8ng tac he tap, ren luyen eUa lice vien. 
- Phei hop vol Phong Cling the chinh tri - HQC sinh, sinh vien ckp phat va ban 

giao the cho h9c vien. 
- Ph6i hop vet phong Dao tao Sau Si h9c len ke hoach lice thp va thong bao 

lich h9c cho h9c vien. 
Lieu 1: Cae clan vi khong chew thu bet cti• khoan kinh phi nao kluic ngoai khoan 

thu theo quy clinh act 1Vhe trudeng. 
NM trueng you cAu the Ca se lien ket dao tao, Tnrieng cac don vi lien quan tã 

chire thuc hien nghiem tue cac nOi dung tren. 

No'i 
- Nhu 1dg; 
- Hieu truang (de b/c); 
- BBT website va iOffice; 
- Luu: HCTH, CTCTHSSV. 

KT. HIEU TRITONG 
U TRUCING 

PGS.T 	yen Huy Bing 
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